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“Seeking Employment”

1. Name 5 ways, besides newspapers, where you can find out about job opportunities.

2. What is the most “direct’ way of finding a job?

3. Who can you network with other than your relatives?

4. Name 2 school organizations that are willing to assist you in locating job 

Contacts.

5. Explain what employment agencies are.

6. What is usually the first step in applying for a job?

7. What must you remember when applying for a job?

8. List in your own words, the 5 tips in filling out an application.

9. List in your own words, the steps in making a telephone call to ask for more 

Information regarding a job lead.

10. What is the difference between a “letter of request” and a “cover letter”?

11. Why is it important to write a good, truthful resume?

      12. What is the purpose of a job interview?

13. When an employer makes an appointment for your interview, what must you

Write down?

14. Why is it important to “do your homework” before a job interview?

15. Why is it appropriate to “choose appropriate clothing” for a job interview?

16. Why is it important to “be prompt and courteous” for your job interview?

17. List the important points to remember during the interview.

18. How do you know when the interview is over?

19. What are your responsibilities after the interview?

20. What 3 options do you have if offered a job?

 “On The Job”

1. What is an employee’s main responsibility?

2. List SEVERAL ways to use time responsibly.

3. After you have read the company handbook and you still have questions regarding company policy, what should you do?

4. How does an employee earn his/her pay?

How can you use company resources responsibly in food prep?  Name at least 2.

*

*

5. What is an employer’s chief responsibility?

6. Who requires that an employer provides a safe work environment?

7. What is “Worker’s Compensation”?

8. What are “repetitive stress injuries”?

9. What employee rights do the U.S. Labor Laws protect?

10. What is the federal “minimum wage”?  Do you know what the hourly minimum wage is?

11. What is “Compensatory time”?

12. What is a “Labor Union”?

13. Explain what collective bargaining is.

14. Employers must protect employers from discrimination.  What is it?

15. What is “Sexual Harassment”?

16. Employers also need to give employees feedback on how he/she is doing.  What are the first few months of employment on a new job called?  What do employers use this time for?

17. What is your pay based on?

18. What is the difference between hourly pay and salary?

19. What are “Deductions”?


List the “common” deductions.

20. Briefly, list some employee benefits that an employer may offer.

21. If you are paid $7.00/hr. for the first 40 hours of work and you will receive “time and a half” (1.5) for any hour(s) after 40 hours, what is your weekly pay if you work 45 hours?

22. What is the average tip a food-service worker earns?

23. Whose responsibility is it to keep track of tips?

Why do you need to keep track of tips?

24. Why is teamwork so important in foodservice?

25. How can you be an effective team player?

26. What is “empathy”?


Give me an example:

27. How can you resolve conflicts respectfully?


What do you need to focus on?

28. What are “ethics”?

29. What questions can you ask yourself when deciding, ethically, between a right and a wrong choice?

30. If you make a mistake – what should you do?


If you are a responsible employee, what can you learn?

31. When looking for advancement, list two (2) qualities that you need to demonstrate.

32. When leaving a job – how many weeks’ notice do you give your employer?

